[image: image1.png]




City of Sydney Major Venues
Reduced Rate Application
2008/2009 Guidelines and Application Form 

[image: image2.png]



The Council of the City of Sydney

Town Hall House

456 Kent Street

SYDNEY NSW 2000

REDUCED RATE FOR CITY OF SYDNEY MAJOR VENUES 07/08
GUIDELINES

The City of Sydney has established the following criteria for determining Reduced Rate applications for bookings at City of Sydney Major Venues.  It should be noted that the purpose of the Reduced Rate Program is to provide assistance to organisations that contribute to the Sydney City community.  All reduced rates are based on the full commercial venue hire fees.
1. To be eligible for a reduction of the advertised venue hire fee, an organisation must be:

a) based within the City of Sydney, or provide services or considerable benefits to the City of Sydney community;

b) a non-profit organisation or in partnership with a non-profit organisation;

c) properly constituted with a statement of purpose and an organisational structure;

d) capable of organising and resourcing their planned activity;

e) prepared to negotiate and agree to conditions of support such as acknowledgement of the Council’s assistance in any promotional material for the event, provision of complimentary tickets etc.

2. In addition, the function should meet at least one of the following criteria:

a) contribute toward a coordinated approach to service delivery and the development of responses to emerging social issues;

b) strengthen formal and informal support networks, reduce isolation and increase community participation and opportunities;

c) increase access to and the achievement of basic rights for people with the greatest need;

d) promote a balanced debate aimed at achieving social harmony;

e) raise funds for a cause or organisation which is in keeping with the City’s interests or experiencing exceptional circumstances involving genuine hardship.

3. Timing

a) All applications should be received at least 12 weeks prior to the event taking place.

b) The activity should take place or be started within 12 months of the application date.

c) Applications will be received on an ad hoc basis throughout each financial year (ie. 1 July to 30 June).

d) The allocation of a reduced rate is dependent on the availability of funding each year.

e) Applications cannot be made retrospectively for events that have already occurred.

4. Process

a) Applicants should allow 6 weeks for applications to be processed.

b) The applicant should confirm the availability of the venue and make a tentative booking prior to lodging the application for reduced rates.  Note the tentative booking will only be held until your application is processed.  To make a tentative booking for venue hire, you should contact the City’s Venue Management team on (02) 9265 9189, or at enquiry@cityofsydneyvenues.com.au.
c) The applicant must lodge a reduced rate application within 1 week of making the tentative booking or the usual deposit will be required to retain the tentative booking.

d) Applicants will be advised of the outcome of the application in writing.

e) Successful applicants will then be required to:

i. pay the usual deposit and bond to confirm the booking.

ii. meet all standard Conditions of Hire as outlined for that venue;

iii. pay all additional charges.  For example security/key deposits, public liability insurance, cancellation, audio visual, additional staffing (eg. Ushers, cloakroom, security), food and beverage and banner hire if applicable.
5. What won’t be funded

Council will not consider applications for a reduced rate for:

a) private commercial ventures;

b) overtly political or religious activities;

c) activities that directly contravene or do not comply with existing Council policies and requirements;

d) applicants who have outstanding debts or have grant acquittal requirements to the City of Sydney;

e) activities that have previously been assessed or funded by the City of Sydney in the past 12 months.

6. Additional information

1. To involve the Lord Mayor or Councillors in a sponsored event, a written request should be sent to the Lord Mayor’s Office, GPO Box 1591, Sydney NSW 2001.

2. The applicant must immediately advise the City of Sydney of any changes to details listed in the application as soon as possible after they occur.

3. Applicants should be aware that if they have already received other forms of support from the City (grants, sponsorships, reduced rate banner hire, subsidised accommodation) that this may impact on the decision to support their reduced rate application.

4. An electronic copy of the Guidelines and Application Form are available at www.cityofsydney.nsw.gov.au.

5. Please complete the Reduced Rate Application Form to the best of your ability.  If you need assistance in completing this application form, please contact the Cultural Development Manager on 9265 9480.
6. All applicants will be advised in writing regarding the outcome of their application within six weeks of receipt of the application.

7. Organisations who have applied for funding from the City of Sydney in the past 12 months are not required to produce evidence of the organisation’s legal status and entity.

8. As part of the City of Sydney’s commitment to supporting the residents and services of Sydney there are a number of other sources of funding within Council that are also available.  Please see the City’s website www.cityofsydney.nsw.gov.au/community/grantsandawards for more details.

	Applications should be forwarded to:

Cultural Development Manager

GPO Box 1591

SYDNEY  NSW  2001

Fax: 9265 9538

Email: communitygrants@cityofsydney.nsw.gov.au


APPLICATION FORM
	Section 1 – Contact Information


	Salutation:
	
	Mr
	
	Ms
	
	Mrs
	
	Other, please specify:
	


Name of Contact Person:

Position of Contact Person:

Organisation:

	Business Hours Phone:
	Alternative Phone/Mobile:


	Fax:
	Email:


Street Address:
	Suburb/Town:
	State:
	Postcode:


Postal Address (if different from above):

	Suburb/Town:
	State:
	Postcode:


Organisation’s Website:

Trading Name (if applicable):

ABN (if applicable):

	Are you registered for GST?
	
	Yes
	
	No


	Legal Status of Organisation
(please tick one)
	
	Company Limited

	
	
	Incorporated Association

	
	
	Other – please specify:
	


	Under its Articles of Association or Constitution, is the Organisation a not-for-profit body?
	
	Yes
	
	No


	Section 2 – Activity Description


Applicant:  
Name of function:  
Venue:  
Date of function:  
Time of function:  From:



To:

Please provide a brief description of your event/function.

	


What is the purpose of this function?

	


Why is it important for the City of Sydney to support this application?
	


Do you have community partners?  If yes, please list them.
	


Is there likely to be any media interest in your event?  If yes, please provide details.
	


Please list representatives from any local, state or federal government agencies, celebrities or international guests who will be attending your function?
	


How will you acknowledge the City of Sydney’s support?
	


Who will benefit from this assistance? (see below table)

	Number of people expected to attend function?
	

	% living in City of Sydney?
	

	Where do they live? (ie. suburb)
	

	Age range?
	

	Cultural Background?
	

	% of non-English speaking background participants?
	

	Other participant characteristics (eg. Gay, bisexual and/or transgender, newly arrived, disability, frail, aged and youth)?
	


Are there any particular circumstances to support your request for this reduced rate?
	.



What is the maximum hire fee you can pay for this booking? $
Will there be an admission fee?  If yes, how much?
What funds do you expect to raise?  How will they be dispersed?

	.



Please provide details of any financial and in-kind assistance you or your organisation received from the City of Sydney in the past two years:

	Grant/Sponsorship
	In-kind
	Date
	$ Value

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Has other financial assistance been sought or received for the activity?  If yes, please provide details.
	.



	Section 3 – Event Budget


Please ensure all figures below exclude GST.

Expenditure to be funded through the City of Sydney grant must be identified with an asterisk (*) in the column provided.  

Please ensure that the totals for income and expenditure are exactly equal.

If the example budget below does not meet your needs, please re-label the items or attach your own budget which clearly shows your income and expenditure items.

	INCOME
	EXPENDITURE

	Earned Income

Eg. Box office, merchandise, membership, sales etc.
	
	Salaries, Fees, On-costs

Eg. Contractor salaries.
	

	
	
	
	

	
	
	
	

	
	
	
	

	Applicant’s Contribution

Eg. Cash, in-kind, value of materials, volunteer labour etc.
	
	Project/Production Costs

Eg. Rehearsals, materials, preparation, research.
	

	
	
	
	

	
	
	
	

	
	
	
	

	Other Income

Eg. Sponsorship, donations, fundraising, other in-kind etc.
	
	Administration

Eg. Office costs, project management, insurance, accounting, auspice fees.
	

	
	
	
	

	
	
	
	

	
	
	
	

	Grants/Sponsorships

Eg. Federal Government, State Government, Local Government, Philanthropic.
	
	Marketing/Media/Promotion

Eg. Promotion, publicity, advertising, design and printing, programs.
	

	
	
	
	

	
	
	
	

	
	
	
	

	Amount requested from the City of Sydney
	
	
	

	TOTAL INCOME
	 $
	TOTAL EXPENDITURE
	$


	Section 4 – Checklist


Before lodging your form, have you:

	
	Fully completed the application?

	
	Signed the application form?

	
	Made a tentative booking?

	
	Attached the following support documentation?

	
	· Certificate of Currency for $10 million Public Liability Insurance

· The organisation’s legal status

· Other documents relevant to the activity


	Section 5 – Certification


I, the undersigned, certify that:

I have read the City of Sydney Major Venues Reduced Rate Guidelines and have met all requirements.

I understand that no applicant can be guaranteed funding and successful applicants cannot be guaranteed funding to the level requested.

I understand that if I am awarded a grant under this program, that I will ensure that all relevant Council Policies and requirements are complied with.

To the best of my knowledge the information provided in this application is true and correct.

	Signed:
	Date:

	(Contact Person)
	

	
	

	
	Position:

	(Print Name)
	

	
	

	(Name of Organisation, if applicable)
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